Welcome to Faith Christian Academy!
In order to help each of our families feel welcomed and comfortable at our school, we have compiled a list of various items that may be helpful to you.  This list is by no means exhaustive, but we hope you will find it helpful.  If you have any other questions, please call the FCA office.  We would be happy to further assist you. 
School Number:  The phone number for FCA is 842-0797.
School Communication:  
· The Shield is a bi-monthly (during the school year) publication that contains information on upcoming events as well as updates on FCA.
· The easiest way to insure that you receive your Shield is by supplying FCA with your email address so that we can send it to you in PDF format.
· The Shield will also be available on our FCA website (faithca.org).
· Archives of the Shield are also on our website.
· Other updates and announcements may be sent home throughout the week.  These will again be sent to you via email, and occasionally through your child’s teacher.
· Report cards will be sent home via RenWeb email (see final page of this letter), typically the week after the quarter ends.
· Board meetings take place once a month and are open to FCA parents for the first portion of the meeting.
School   Hours:
· School starts at 8:00.  Children can be dropped off at 7:30, at which time a staff person will be on duty.
· School ends at 2:45.  Students must be picked up by 3:00 (unless they are participating in an after school activity).  If your child is not picked up by 3:00, a late fee will be charged to your account.
After School Pick-up
· If you need someone to pick up your child after school other than yourself, please notify the FCA office (842-0797) as soon as possible.
· We cannot let your child leave with anyone other than you unless we have your permission first.  
· This would include if your child is going to an FCA friend’s house.
School Calendar
· If you have not received a school calendar, please notify the school office.
· This is a general calendar, containing the dates of the main activities and breaks.  There will be additional activities throughout the year that we will bring to your attention in a timely manner.
· Detailed monthly calendars are located on the website.
School Lunch
· At this time we do not offer hot lunch, however, this is certainly a goal with our new, fully equipped kitchen.
· We currently have various restaurants that cater our lunches.  These lunches are paid for by using FCA lunch tickets.
· Lunch tickets are purchased by using a lunch ticket order form from the office.  This form must be attached to your ticket payment.
· Lunch tickets are sold in books of 25 for $25 or books of 60 for $30. 
· Lunch order forms will be sent home with all elementary students, and should be returned with the appropriate number of tickets for your child’s weekly lunch order on Monday morning.
· Jr. and Sr. High students typically take responsibility for the ordering of their lunch on their own.   Please call the school office if you have any questions.
· Those students that choose not to order hot lunch can bring a cold lunch.
· Microwaves are available for Jr. and Sr. High students.  Elementary students will NOT be able to use the microwaves.
Recess
· Each elementary class will go outside every day for recess unless:
· It is raining or lightening
· The temperature goes below 0 degrees with the wind chill.
· PLEASE DRESS YOUR CHILD APPROPRITATELY!
Private Music Lessons
· Please contact the FCA office (842-0797) to find out about our various private music lessons offered at FCA.
FCA Apparel
· Our booster club has a wonderful variety of FCA clothing that is available for purchase.  Orders can be made throughout the school year.
Sports at FCA
· Fall sports include Jr/Sr High girls’ volleyball and boys’ flag football; co-ed soccer
· Winter sports include Jr/Sr High girls’ and boys’ basketball.
· All FCA families are encouraged to attend these sporting events in support of our teams.
· All 7th-12th grade athletes need a sports’ physical done every 2 years.
· Each participant in a 7th-12th grade sport needs to pay the required sports’ fee.


PTF (Parent Teacher Fellowship)
· Throughout the year, FCA offers PTF meetings.  These are wonderful times of fellowship and fun.  Please make every attempt to attend these meetings.
School Pictures
· School pictures are taken in October and are delivered before Christmas.
· An all school year book is offered to each student for purchase, and will be given out at the end of the year picnic.
Parent Volunteers
· There are many areas in which each parent can volunteer, and we certainly are encouraged by your help with:
· Committees
· Helping in hospitality
· Class room  helpers
· Coaches
· Event drivers
· Pray-ers for FCA
· Many other areas
· Please contact the FCA office to find out how you can become involved in your child’s education.
Snow Days
· All snow days are announced on either Channels 7 and 9, or 89Q.
· If either DCE or Wausau Public Schools cancel school, FCA will also be cancelled.
· Early release due to weather is fully dependent upon DCE or Wausau schools cancelling because we use public school bussing for FCA.  If either school district cancels school early, we will also cancel early.
Bussing
· Please contact Firstudent if you would like your child to use the public school bus.
Missing School/Absences
· If your child is absent, please call the school to notify the office of the absence.  
· Please send a written note on the day your child returns explaining the reason for the absence.  This will be kept in your child’s records.
· If your child needs to leave school early, please send in a note to alert the office staff prior to the appointment, or by 8:15 the morning of the appointment.
· Extended absences need to be OK’d through the administration of the school (for family vacations etc).  Please contact the school well in advance of such a need.
Tardies
· Each child that arrives to school after 8:00 needs to check in at the office.
· If your child is in K4-6th grade, a parent needs to accompany them to the office where they will receive a pass to go to class.
Sick Children
· If your child becomes sick at school, you are expected to pick up your child or provide transportation arrangements for your child.
· Please do not send your child to school if:
· They have a fever
· They have a heavy cough
· They have colored drainage from their nose
· They have red, itchy, draining eyes
· They have vomited in the past 12 hours, or have diarrhea
· If your child has any of these symptoms, we will call you and ask you to pick them up.
Tuition Payments
· You can make your tuition payments in the FCA office.  
· Tuition is due on the 10th of each month.
· On occasion, field trips and special events may require an additional fee.  You will be notified of this fee when you receive information about the activity.
Birthdays
· Birthdays are special events in your child’s life, and the faculty and staff at FCA would be happy to celebrate your child’s birthday with you.  Simply send in a snack that can be shared with each of your child’s classmates, and his/her teacher will make sure the snack is distributed at the appropriate time.
· Parents are certainly invited to attend this “mini FCA party” for their child.
Visitors
· Parents are welcomed to visit our campus at any time during the school day.  Please check in at the FCA office where you will be given a visitors’ nametag for security reasons.
· Two parking spaces at the front of the building will be left open for day time visitors.
Fundraisers
· In order to keep our tuition as low as possible for each of our families, FCA asks that each family participates in each of the following fundraisers:
· Scrip:  Scrip is done through area stores/businesses.  Those businesses that are participating allow us to sell their gift cards to you…and FCA earns a certain percentage back on each card we sell.  For example…if you purchase a $50 Kwik Trip card, it will cost you $50, but FCA will receive from Kwik Trip 5% of that purchase!
· To purchase a Scrip card, simply fill out the order form that is in the FCA office, or at faithca.org, and send the completed form to the office with your check.  
· Milk Caps and Box Tops are collected at FCA.  FCA will send in the milk caps and box tops, and the participating companies mail us a check!
· Good Search-  By using Good Search as your internet search engine, and designating FCA as your recipient, FCA is paid for each time you use the internet.
· Wreath Sale:  Each September, FCA starts our annual wreath and calendar sale.  This is one of two huge fundraisers that we do each year, and we need each family to participate in both of these events.  You will be receiving a packet of information that explains the wreath sale in more detail.  That packet is traditionally handed out at our Back to School Night a couple days before school starts.
· Bowl-a-thon- Each spring, FCA has a Bowl-a-thon.  Details for this event will be given to you in January. 
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· FCA uses a management system called RenWeb School Management Software.  RenWeb is an Internet-based school management system that embraces the various needs of administration, staff, teachers, students, and you – the parent.
· FCA uses RenWeb’s ParentsWeb – a private and secure website that will allow you to see complete information specific to your child, while protecting your child’s information from others.  All you need is an Internet-capable computer to view information such as:
· Attendance
· Daily Grades
· Progress Reports
· Report Cards
· Transcripts
· Lesson Plans
· Homework
· Missing Assignments
· Discipline
· Staff and School Directory
· Teacher Email Addresses
· Teacher Websites (coming in the future)
· Customized Web Surveys and Tests
· Other Useful School Information

To access RenWeb:
· Go to your Internet Explorer and type in the address www.renweb.com
· Click on the “ParentsWeb Login” in the red box to the left
· Log is as follows:
· Type in FCA-WI for your School ID
· Type in your email address that you provided to FCA.  If you have multiple email addresses, and one does not work, please try your alternate email address.  If you have not supplied and email address to FCA, you will not be able to utilize this excellent tool.
· Click “New Parent Login” if you have not logged onto RenWeb before.
· You will be emailed your password within 3 minutes (to the email address that you typed in, which must be the same email address you provided to the school).
· Type in the password assigned to you.
· To access grades, click “Classrooms.”  This will bring up all classes in which your child is enrolled at FCA.
· Click on “Homework Summary” or “Gradebook Summary” at the top of the column for each child to access the information for that child.
· You can also change your password once you have logged on to RenWeb.
· If you have any questions regarding RenWeb, please do not hesitate to call the school.


Many other details can be answered in our FCA Student Handbook.  If you do not have a copy of the handbook, please contact the FCA office.
If you have any additional questions, please contact our office and we will be happy to help you.
